From Date: 26-12-2022

Placement Officer
Sree Siddaganga First Grade College of Arts and Commerce,
Nelamanagala.

To

The Principal
Sree Siddaganga First Grade College of Arts and Commerce,
Nelamanagala.

Respected Sir,
3
Sub: Permit to start Employability Skills Certificate Course

o 3 ok ok ok ok

With reference to the above subject, Placement Cell of our college is

planning to conduct a certificate course for B.A and B.Com students on

f

“Employability Skills”, So kindly permit us and oblige.
Thank you

INCIPAL

i irst Grade
ee Siddagangad Firs
Sgollege of Arts & Commerce

Nelamangala - 562



Sree Siddaganga Edueation Society (Regd)
SREE SIDDAGANGA FIRST GRADE COLLEGE
OF ARTS AND COMMERCE, SONDEKOPPA ROAD. NELAMANGALA - 562123.

(Affiliated to Bangalore University)
@:9480116150 E-mail: ssfge.nel@gmail.com Website: www.ssfgenmlorg

Re-Accreditated at the “B” level from ‘NAAC’

b¢ agriom IEW TEF or I merdy, Tedem, SOBONw-562123

Date: 01-01-2023
MEMO
All the B.A and B.Com students are here by informed to attend

Employability Skills certificate course. Classes will be held from
05-01-2023 to 19-01-2023, your attendance is mandatory.
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Sree Siddaganga Education Society (R)

SREE SIDDAGANGA FIRST GRADE COLLEGE OF
ARTS & COMMERCE -Nelamangala562123

Affiliated to Bangalore University NAAC Accredited “B”

Placement Cell & IQAC Jointly Organized
Certificate Course
Topic: ‘Employability Skills

Date: 05-01-2023 Venue:College Auditorium  11:00 AM

KeynoteSpeaker : Smt. Asha Rani

Assistant Professor, GFGC, Nelamangala

Presided By : Dr.H M Dakshinamurthy

Principal Sree Siddaganga First Grade
Collegeof Arts & Commerce

Organized By

Sri. Kempegowda K Dr. KN Amarendra
Lecturer in Commerce, SSFGC IQAC, Co-ordinator, SSFGC

Co-Operation

Management, Principal, Staff & Students
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Sree Siddaganga First Grade College of Arts and Commerce
Nelamangala - 562123.

Placement Cell & IQAC
Jointly Organized Value Added Course
Topic: “Employability Skills”

Time: 11.00 AM Programme Schedule Date: 05.01.2023
I
1 | Invocation - Kum. Bhoomika
' %
- ' Dr. S Jagada !
“ 2 | Welcome and Introduction - HOD of English,
SSFGC, Nelamangala
Sri. S M Ramesh
3 | KeynateSpeaker Assistant Professor, GFGC, Harohalli.
; ¢ Dr. HM Dakshinamurthy
% [Frevdeniial Addoess Principal, SSFGC Nelamangala
Smt. Chaithra
~ 5 | Vote of Thanks Lecturer, Department of Commerce
I S SSFGC, Nelamangala
Dr. G Gangaraju
6 | Anchoring NSS Programme Officer,
' SSFGC Nelamangala
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Employability Skills (30 hours)

Career Development & Goal Setting Duration: 5 Hours
1. Create a career development plan

2. Identify well-defined short- and long-term goals

Communication Skills Duration: 10 Hours
3. Demonstrate how to communicate effectively using verbal and nonverbal
communication etiquette

4. Write a brief note/paragraph on a familiar topic
|

s. Explain the importance of communication etiguette
including active listening for effective communication

6. Role play a situation on how to work collaboratively with others in a team

Financial and Legal Literacy Duration: 10 Hours
7. Discuss various financial institutions, products, and services
8. Demonstrate how to conduct offline and online financial
transactions, safely and securely and check passbook/statement
9. Explain the common components of salary such as Basic, PF,
Allowances (HRA, TA, DA, etc.), taxdeductions
10. Calculate income and expenditure for budgeting

11. Discuss the legal rights, laws, and aids

Customer Service Duration: 5 Hours
12. Describe different types of customers
13. Role play a situation on how to identify customer needs and respond to them in
a professional manner

14. Explain various tools used to collect customer feedback

-

15. Discuss the significance of maintaining hygiene and dressing appropriaté‘ty\'-._“ i
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Value Added Certificate Course
EMPLOYABILITY SKILL 05th January to 19th January 2022-23
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SREE SIDDAGANGA FIRST GRADE COLLEGE OF ARTS
AND COMMERCE, NELAMANGALA - 562123

Placement Cell and IQAC jointly organized
Employability Skill Training Programme

CERTIFICATE

This is to certify that ... TIXIRLR. ..M. i
............................. LYY — has successfully
completed Employability Skill training programme conducted from

05-01-20238 to 19-01-2028 at our college.
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